BO GIAO THONG VAN TAI CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC CONG NGHE GTVT Déc 1ap - Tw do - Hanh phiic
S6: 4056/TB-DHCNGTVT

Ha N¢i, ngay 6 thang 12 nam 2016

THONG BAO
Vé viéc chuén bi cho cong tac khao sat danh gia ngoai Truong Pai hoc Cong nghé GTVT

Nha truong da trién khai cong tac ty danh gia 1an 2 va hoan thanh cong b trong
toan Truong thang 6/2016; Bao cdo da dugc Trung tdm KDCLGD, thudéc Hi¢p hoi cac
Truong Pai hoc, Cao dang Viét Nam tham dinh va bo sung hoan chinh phuc vu cho danh
gia ngoai. Theo ké hoach, Poan danh gia ngoai s& dén khao sat so b tai Trudng Vao ngay
21 thang 12 nam 2016 va khao sat, danh gia chinh thic tir ngay 05 thang 01 nam 2017
dén ngay 09 thang 01 nam 2017.

Trong céng tac khao sat, Poan s& nghién ctru hd so Bao cdo tu danh gia, tham dinh
minh chtng; gip gd, trao doi va phong van Ban Giam hiéu, cac thanh vién ciia Hoi dong
tu danh gia, nhém giang vién, ky thudt vién, nhan vién, sinh vién (cyu sinh vién), hoc
vién cao hoc, nha tuyén dung lao dong va can b doan thé; thim va quan sat cic phong,
khoa, thu vién, 16p hoc, phong thi nghiém, phong thuc hanh, cang tin va hoat dong giang
day ctia Nha truong. Dé cong tac danh gia ngoai dat két qua, Hiéu trudng dé nghi cac don
vi 1am tét cong tac chuan bi cho khao sat danh gia ngoai cta Trudng nhu sau:

1. Phong DBCLDT chu tri phéi hgp véi cac don vi rd soat cac minh ching va xay
dung ké hoach, noi dung tap huan cong tac khao sat danh gia ngoai (Ké hoach chi tiét
kém theo); ctr can bo diéu phdi, truc tiép lam viéc véi Poan danh gia trong sudt thoi gian
khao sat; chuan bj day du cac tai liéu va bién ban lién quan theo yéu cau ctia Poan danh
gia;

2. Tét ca cac don vi trong Trudng pho bién két qua tw danh gia ctia Trudng dén toan
thé can bo, giang vién, sinh vién, hoc vién cao hoc trong don vi (7om tat Bdo cao tu dénh
gia kem theo);

3. Phong HCQT chuin bi co s& vat chat, hau can cho dot khao st (Ké hoach cung
cdp kém theo);

4. Phong TCKT chuan bi vé tai chinh phuc vu cho dot khao sat (D kién kinh phi
kem theo);

5. Cac Phong ban, cac Khoa/Bé mon truc thudc gidi thiéu cac dbi twong tham dy
budi gap gd, trao doi véi Poan danh gia vé Phong PBCLDT trudc ngay 10/12/2016.
Phong BBCL chuan bi thu mdi, cac Khoa/Bd mon hd tro guri thu moi va dién thoai lién
hé vé6i cac thanh phan moi;

6. Truong cac Khoa, Phong, Ban chuc ning, Giam déc Trung tim c6 mat thuong
xuyén tai don vi trong ngay 21/12/2016 va tir ngay 05/01/2017 + 09/01/2017 dé tra 1oi,
cung cap minh chimg bo sung khi ¢6 yéu cau cia Poan danh gia;

7. Trung tam CNTT, Phong HCQT duy tri va bao dam hoat dong ctia hé théng mang
internet trong Nha truong; kiém tra hé thong dién, nude, phong chay chita chay; lam vé
sinh, ddm bao sach dep canh quan moi truong;

8. T6 Bao vé thudc phong HCQT kiém tra, nhic nhd can bo va sinh vién dé xe ding
noi quy dinh;



9. Phong TTGD, Phong Cong tic HSSV va Poan Thanh nién ting cudng kiém tra,
nhdc nh¢ sinh vién chap hanh dung ndi quy, quy dinh cta Nha truong.

Ban Giam hiéu dé nghi cic thanh vién Hoi dong Tu danh gia ctia Nha trudng, cac
Truéng nhém cong tac chuyén trach, cac don vi trong toan Trudng khan truong tién hanh
cong tac chuan bi dé dam bao dung ké hoach nham phuc vu tdt cong tac Panh gia ngoai
cua Nha truong.

Noi nhén: HIEU TRUONG
(Di ky)

- Bang uy, Ban giam hiéu;
- Hoi dong ty danh gia Truong;
- Cé4c tiéu ban viét BCTDG;
- Cong doan, Poan TN, Héi SV, Hbi Cyu SV;
- Céc don vi trong toan Truong;
- Luu: VT, DPBCLDT.
PGS.TS. Pao Van Dong



KE HOACH RA SOAT, KIEM TRA TOAN BQ MINH CHUNG
(Kém theo Thong bao sé 4056 /OP-DHCNGTVT ngay 6 thang 12 nam 2016 cia

Hiéu trueong Truong Dai hoc Cong nghé GTVT)

STT | Ngwoi/ Pon vi thue N§i dung ra soat, | Ngay hoan Ghi chu
hién thwe hién thanh
1 Ong Phiing Chu MCTC1 10/12/2016 | Phéi hop cing
Hoang - Phong TCCB Ban Thu ky
2 Ba Ha Thi Diéu Linh | MC TC 2 10/12/2016 | Phéi hop cing
- Phong TCCB Ban Thu ky
3 Ong Nguyén Duy MCTC5 10/12/2016 | Phéi hop cung
Nam - Phong TCCB Ban Thu ky
4 MC TC 3 10/12/2016 | Phéi hop cing
Ong Tran Quang Ban Thu ky
Minh - Phong Pao - Théng ké CTPT; 15/12/2016 Phug vu KSSB
tao - P& cuong HP tat ca | 15/12/2016 | (Phoi hop Y('Ti
cac CTDT. Ban thu ky)
5 Ba Nguyén Thi Puc | MC TC4 10/12/2016 | Phéi hop clng
Hanh - Phong DT Ban Thu ky
6 Ba Tran Thi Duyén- | MC TC6 10/12/2016 | Phéi hop cing
Phong CT HSSV; Ban Thu ky
Ong Cao Co6ng Anh -
DTN
7 MC TC7 10/12/2016 | Phéi hop cing
Ong Lé Thanh Hai - Ban Thu ky
Phong Théng ké danh muc 11/12/2016 Phug: vu KSSB
KHCN&HTQT bai béo ISI va Scopus (Phoi hop voi
Ban thu ky)
8 Ba Nguyén Thi Thu | Hoan chinh MC TC 8 | 10/12/2016 | Phi hop cing
Hién Ban Thu ky
9 Ba Nguyén Thi Hong | Hoan chinh MC TC | 10/12/2016 | Phéi hop cing
Thuong 9.1 Ban Thu ky
10 | Ba Tong Thi Huong - | Hoan chinh MC TC | 9/12/2016 | Phdi hop cung
BXD 95,9.7,9.8 Ban Thu ky
11 | Ong B Qubc Hung — | Hoan chinh MC TC | 9/12/2016 | Phdi hop cung
Phong HCQT 9.2,9.3,94,9.6,99 Ban Thu ky
12 | Ba Nguyén Thi Ngoc | Hoan chinh MC TC 10/12/2016 | Phéi hop cing
Anh —Phong TCKT | 10 Ban Thu ky
13 | Ong Nguyén Huy Hoan chinh MC lién | 10/12/2016 | Phdi hop cung
Thyc - Phong SDH quan dén HS SbH Ban Thu ky
(Mo nganh, ...)
14 | Ong ViiDuy Tung - | Pang tai toan bo cac | 10/12/2016 | Phéi hop cing
Trung tdm CNTT ndi dung trén trang Ban Thu ky

Web cua Truong:




- BCTDG (Tt thang
6/2016);

- Tém tat BC TDG;

- Thong béo cong tac
chuin bj DGN;

- Cac thong tin lién
quan dén cong tac
kiém dinh Truong khi
Ban DBCL chuyén
dén.

15

Trung tam CNTT

Kiém tra, kiém soat
két nbi hé théng may
tinh, co s& vét chét
may tinh cua Nha
truong

10/12/2016

HDTDG tryc tiép
kiém tra

16

Phong HCQT

Ra soat toan bd co s&
vat chét, thiét bi
Truong 03 co sé va
c6 phuong an thay thé
kip thoi;

Luu trir thong tin van
thu (gidy, sd,...);
Noi quy hoc
duong,...

Cong tac bao v¢;

An toan, phong chay
nod.

10/12/2016

HDTDG truc tiép
kiém tra

17

Trung tam thu vién

Théng ké sach céac
loai, sdp xép chinh
trang thu vién sach,
thu vién dién tur.

10/12/2016

HDTDG truc tiép
kiém tra

18

Phong TCCB

Sap xép cac HSTC
can bo, vi tri viéc
lam,...

10/12/2016

HDTDG tryc tiép
kiém tra

19

Phong CTHSSV

- Chuén bi toan bd Hb
so CTHSSV, Pé an
lap TTHTSV;

- Pé xuét DS SV, cuyu
SV tham gia 02 dot
phong van DGN.

10/12/2016

HDTDG truc tiép
kiém tra

20

Phong thi nghiém,
thuc hanh

Sap xép, b tri ngan
lap, ndi quy quy trinh,
sO theo do1 TN,...

10/12/2016

HPTPDG truc tiép
kiém tra

21

Cac Khoa, BO mon

- Cung vé1 BTK
chuan bi cac co s&
MC cép nhat;

10/12/2016

HDTDG tryc tiép
kiém tra




- Théng bao ké hoach
Kiém dinh Truong,
DGN cho GV va SV
biét va cung tham gia;
- Pé xuat DS CB
Khoa, B mén, SV

tham dy 02 dot phong
van DGN.
21 | Kytdc xa - Chinh trang KTX: 10/12/2016 | HDTDG tryc tiép
Noi quy, ... kiém tra
- Théng ké chd an &
cua HSSV.
22 | Céc to chirc Doan thé, | - Sdp xép tai ligu lién | 10/12/2016 | HDTDG tryc tiép
DTN, HSV quan; ki€ém tra
- Quén triét tinh than
kiém dinh Truong, hd
tro céc‘céng viéc lién
quan can tang cuong
lyc lugng;
- Ho tro cur SV tham
gia phéng van.
Cong tac Tap huian Khio sat dianh gia ngoai (D kién)
23 | BGH, HDTDG; lanh | Tap huin cong tic Sang Hiéu Trudng chu
dao Phong ban, Khoa | danh gia ngoai (phuc | 26/12/2016 | tri, Phong W
B moén (DS M1, 2, vu 02 dot khao sat DBCLDT chuan
5) danh gia ngoai tai bi ndi dung
Truong)
24 | GV, KTV, CNV, Tap huén cong tac Chiéu Hi¢u Truong chu
Nguoi lao dong, CB | danh gié ngoai (phuc | 26/12/2016 | tri, Phong ,
Doan theé (DS M3,4,6) | vu 02 dot khao sat DBCLDT chuan
danh gid ngoai tai bi ndi dung
Truong)
24 | Sinh vién, hoc vién Tap huén cong tac Sang Hi¢u Trudng chu
cao hoc (DS M8,10) | danh gia ngoai (phuc | 27/12/2016 | tri, Phong ,
vu 02 dot khao sat DPBCLDT chuan
danh gid ngoai tai bi ndi dung
Trudng)
25 | Doanh nghiép, nha Tap hudn cong tac Chiéu Hiéu Truong chi
tuyén dung; cyu sinh | danh gia ngoai (phuc | 27/12/2016 | tri, Phong ,
vién (DS M7,9) vu 02 dot khao sat DBCLDT chuan

danh gia ngoai tai
Trudng)

bi ndi dung




KE HOACH CHI TIET CUNG CAP CO SO VAT CHAT, HAU CAN
CHO CONG TAC KHAO SAT PANH GIA NGOAI

(Kém theo Thong bao sé 4056 /OD-DHCNGTVT ngay 6 thang 12 ndam 2016 ciia

Hiéu truong Truong Dai hoc Cong nghé GTVT)
1. Khao sat so' by ngay 22/12/2016:

STT Noi dung céng viéc chuén bi Ngay hoan Ghi chu
thanh
1 Chuan bj phong hop
- Treo backdrop (Trong Phong); Truéc Mau, theo quy dinh
- Treo bandroll chao murng trong khuén ngay (Phong DBCLDT cung
vién Truong 21/12/2016 | cap)
Lam bién tén (dé trén ban) cho Poan danh | Trudc Théng tin do Phong
gid ngoai, 1anh dao TTKDCL va Nha ngay DBCLDT cung cap
truong 21/12/2016 | (Dung cho KS chinh
ludn)
2 Duy kién phong lam viéc cua Doan danh | Trude Thong tin do Phong
gia ngoai, phong phong van, phong cho dé ngay DBCLDT cung cap
Poan danh gia ngoai dén tham trong budi | 21/12/2016
khao sat so bd
3 BO tri xe di lai theo lich trinh cia Poan 21/12/2016 | Thong tin do Phong
danh gid ngoai DBCLDT cung cap
4 Cung cip céc vt tu khac cho cong tac Theo dé nghi cua
danh gia ngoai (Giay A4, Hop minh Phong DBCLDT
ching, cap,...)
2. Khao sat chinh thirc 5/01/2017 — 9/01/2017:
STT| Donvi Noi dung cong viéc chuin bi Ngay Ghi cha
thwe hién hoan
thanh
1 Chuan bj cho buoi khai mac va
bé mac
Phong - Treo backdrop (Trong phong); | Trudc Mau theo quy dinh
HCQT - Treo bandroll chao mung 5/1/2016 | (P hén% bBCLDT
trong khudn vién Truong cung cap)
Phong Lam bién tén (dé trén ban) cho | Trudc Thong tin do Phong
HCQT Doan danh gia ngoai, 1anh dao | 5/1/2016 | BPBCLDT cung cap
T"I:KBCL, Nha truong, cac dai
bi€u khac do Nha trudng tri¢u
tap
Trung tim | May tinh, may chiéu Trudce
CNTT 5/1/2016
Phong B6 tri MC, truyén thong, chup | Truéc Phéi hop véi Phong
HCQT anh, ghi hinh 5/1/2016 | bBCLDT




Phong Moi truyén thong
DBCLDT
2 Phong Chuén bj cho cac ngay khao sat
HCQT chinh thirc
2.1 | Phong B4 tri xe di lai theo lich trinh Trudce Thong tin do Phong
HCQT cua Doan danh gia ngoai 5/1/2016 | BBCLDT cung cap
Chuan bi bién trén xe “ Poan | Trudce Theo lich trinh cta
chuyén gia danh gia ngoai” 5/1/2016 | Boan danh gia ngoai
2.2 | Phong Chuan bi phong 1am viéc cia | Trudc Thong tin do Phong
HCQT Poan danh gia ngoai 5/1/2016 | BBCLDT cung cap
Phong Phong lam viéc du dién tich Trudce
HCQT, cho 7 — 8 nguoi lam viéc riéng | 5/1/2016
Trung tam | r&, dat hop MC, c6 wifi
CNTT
Phong Lam bién “Phong 1am viéc cia | Trude
HCQT Doan DGN” 5/1/2016
Phong Treo backdrop Trudce Noi dung do Phong
HCQT 5/1/2016 | BPBCLDT cap
Phong Bién tén thanh vién Poan PGN | Trudc Phong PBCLDT cap
HCQT 5/1/2016
Phong >03 may tinh dé ban c6 két ndi | Trude
HCQT, internet, may in; 01 may 5/1/2016
Trung tam | photocopy; 01 dién thoai ban
CNTT
Phong Vin phong pham: Gidy A4, Trudc Phong PBCLDT cap
HCQT but, kep gim, clearbag, gidy 5/1/2016 | théng tin
nho, but mau danh dau
Phong Tra nudc cho Poan
HCQT
2.3 | Phong Chuan bi phong phong vén, Trude C6 2 - 3 phong, S6
HCQT phong cho 5/1/2016 | luong cu thé do
Phong BPBCLDT bao
lai
Phong B6 tri ban ghé, 9h5 ngoi trong | Trudc Phong BBCLDT cap
HCQT phong phong van: 5/1/2016 | thong tin cu thé
- 01 Ban dai cho Boan DGN
trén nhin xudng, c6 bién tén;
- Cac ddy ban dudi, trén ban c6
ghi tén bién cho ting nguoi.
Phong Chuén bj nuéc }léng trong
HCQT phong phong van.




